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1.0 Introduction 
 
On 2 September 2024, BCA issued a circular to inform the industry of the changes 
related to the Temporary Occupation Permit (TOP) / Certificate of Statutory Completion 
(CSC) application for all development projects with Civil Defence shelter (CD shelter). 
Supervising Qualified Persons (QPs) appointed for the structural, architectural, and, 
where applicable, mechanical and electrical works in respect of CD shelter(s) are 
required to submit the Certificate of Supervision of Building Works in respect of CD 
Shelter(s) (in Word document format) for all development projects with CD shelter 
including household, storey, public and transit shelters when applying for TOP/CSC. 
 
We are pleased to introduce a new e-form (BCA-CSC-CSPCD) titled “Certificate of 
Supervision of Building Works in respect of Civil Defence Shelter(s)” in CORENET 2 
to replace the current Word document. With effect from 3 July 2026, QPs shall use the 
new e-form on the Electronic Submission for Professionals (ESPro) in CORENET 2 when 
applying for TOP/CSC. 
 
Please note that this is purely a format change from Word document to e-form, the form 
contents and submission process remain unchanged. The e-form will benefit QPs with 
the automatic population of their particulars, reducing manual data entry and human 
error, and supporting the broader digital transformation of the Built Environment sector. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://isomer-user-content.by.gov.sg/338/810329e3-efa1-457d-bad7-838ba0a0bbd4/circular-on-changes-to-topcsc-application-process-in-respect-of-the-cd-shelter-for-all-developme.pdf
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2.0 Where to retrieve the new e-form (BCA-CSC-CSPCD)? 
 
The new e-form (BCA-CSC-CSPCD) titled “Certificate of Supervision of Building Works 
in respect of Civil Defence Shelter(s)” can be retrieved from the TOP/CSC application 
in ESPro under the application type “BCA-CSC-Appln for TOP/CSC”.  
 
 

 
 
 
 

 
 
 
 

New e-form titled “Certificate of 
Supervision of Building Works in 
respect of Civil Defence Shelter(s)” 

Select TOP/CSC application 
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3.0 How to fill in the e-form (BCA-CSC-CSPCD)? 
Double-click the e-form (BCA-CSC-CSPCD) to automatically populate the project 
information into the e-form. Fill in the remaining fields accordingly. 
 
 

 
 
 
 

 
 
 
 
 
 

Click “Yes” to update project 
information into the e-form 



 
User Guide on BCA-CSC-CSPCD_Jun 2026                                                                     Page 6 of 8 

 

Fill in the particulars of the project and building works in respect of CD shelter(s). List out 
the approved plans in respect of the CD shelter from the drop-down list by the respective 
QP. 
 
Indicate the number of household shelter(s) and storey shelter(s) completed accordingly. 
For shelter types that are not applicable to the project (including public and transit 
shelters), please indicate "NA". 
 
 

 
 
 
 

 
 

List out the approved 
plans in respect of the 
CD shelter 

Indicate the number of household 
shelter(s) and storey shelter(s) 
completed accordingly 
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Fill in the particulars of QP and complete the declaration accordingly. 
 
 

 
 
 
 

 
 
 
 
 
 
 

Complete the declaration 
accordingly 
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4.0 Submission requirements 
Respective QPs (structural, mechanical and electrical, where applicable) shall pass their 
encrypted e-forms (BCA-CSC-CSPCD) to the QP (architect) to include as part of the 
TOP/CSC application. As good practice, the QP should rename the e-form with the 
suggested file name to avoid duplication. 
 

QP Suggested file name 
QP (architect) BCA-CSC-CSPCD 
QP (structural) BCA-CSC-CSPCD_S 
QP (mechanical), for public and transit shelters only BCA-CSC-CSPCD_M 
QP (electrical), for public and transit shelters only BCA-CSC-CSPCD_E 

 
 

 
 

Rename the e-form with the suggested 
file name to avoid duplication 


